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Ios105keHNe 0 3alIHTe NePCOHATLHBIX JAHHLIX PA0OTHUKOB

1. OOwmme MoJI0OKEHUA

1.1. Lensto nanuoro [lomokeHus SABISAETCS 3alUTa IEPCOHANBHBIX JaHHBIX paboTHUKOB MBOY «Jlumeit
No2y» r. bynncka BMP PT 0T HECaHKIIMOHUPOBAHHOTO JOCTYIA, HEMPABOMEPHOTO UX MCIOJIb30BaHUSA
WJIM YTPATHI.

1.2. Hacrosmiee [Tonoxenne pazpaborano Ha ocHoBanuu ctareii Koncrutynuu PO, TpynoBoro komekca
P®, Konexca P® 06 agxMUHUCTpAaTUBHBIX TPaBOHAPYIICHUSX, | paxk1anckoro konekca PD, YromosHoro
kojekca P®, a rtakke DenepanbHoro 3akoHa «OO0 wuHpopManuu, WHGOPMATH3ALWHA M 3aIIUTE
uHpOpMALIUN».

1.3. IlepcoHanbHble IaHHBIE OTHOCATCA K KaTeropuu KoHGUAeHIHaabHOW wuH(popMaruu. Pexum
KOH(UIEHIIMATLHOCTH TEPCOHATBHBIX JaHHBIX CHUMAETCS B CIydasX OOE3IWYMBAHUS WIA TIO
HCTEYEHUU 75 JIET CPOKA XPaHEHUS, €CJIM HHOE HE ONPEIEICHO 3aKOHOM.

1.4. Hacrosimee [lonokeHnne yTBepsKIaeTcsi U BBOJUTCS B JEHCTBUE MPHUKA30M JIUPEKTOpPA U SIBISETCS
00s13aTeNTLHBIM JJIsl UCTIOJIHEHUSI BCEMH PA0OTHUKAMHE, UMEIOIIIMMH JOCTYII K MEPCOHATBHBIM JTAHHBIM
COTPYJIHUKOB.

2. IloHsiTHE H COCTAaB NEPCOHAIBHBIX JAHHBIX

2.1. TlepconanpHbie AaHHBIE pabOTHWKA — wWHOpPMAIHMA, HEOOXOoauMash padOTOJATENI0 B CBSI3U C
TPYJIOBBIMHU OTHOILIEHUSIMU U Kacarolasicsi KOHKpeTHoro padotHuka. [lox nadopmarueit o paboTHIKaxX
MTOHUMAIOTCS CBEJICHUSI O (paKTaX, COOBITUAX U OOCTOSTEIHCTBAX KU3HU PAOOTHUKA, MO3BOJISIOIIHE
UICHTUPUIMPOBATH €T0 JUYHOCTD.

2.2. B cocraB nepcoHabHBIX JaHHBIX paOOTHHUKA BXOIT:

- aHKeTHbIE M OMorpauyeckue 1aHHbIC;
- oOpa3zoBaHue;

- CBEJICHHUSA O TPYIOBOM U OOIIEM CTaxe;
- CBEJICHHUA O COCTaBE CEMbHU;

- TAaclOpTHbIE IaHHBIE,

- CBEJICHUS O BOMHCKOM Y4ETE.

- CBeJEHHUs O 3apabOTHOII MIaTe COTPYIHUKA,
- CBEJIEHHUS O COLIMAIBHBIX JIL[OTaX;

- CHEIHUAIbHOCTD;

- 3aHMMaeMasi I0JKHOCTb;

- HQJIMYHE CYOUMOCTEM;

- aJpec MecTa KHUTEJbCTBA;

- JIOMaIIH#u# TeaedoH;



- MecTo paboThl UM Y4eObl YIEHOB CEMbU U POJCTBEHHUKOB,;

- XapakTep B3aMMOOTHOIIECHUI B CEMbE;

- colepKaHHe TPYI0BOTO J0TOBOPA;

- COCTaB JICKJIapUPYEMbIX CBEICHUH O HAINYMH MaTepHUaIbHBIX [IECHHOCTEH;

- colepiKaHHe JeKJIapaluy, I0JaBaeMOi B HAJIOTOBYIO HHCIEKIIUIO;

- TOJUIMHHUKH U KOTIUU MPUKA30B 10 JINYHOMY COCTaBY;

- JINYHbBIE JIeJIa U TPYAOBbIE€ KHUKKHU COTPYIHUKOB;

- OCHOBaHHUS K MpHUKa3aM I10 JINYHOMY COCTaBY;

- Jena, cojaepxKallde MaTepuajbl IO TOBBIIICHUIO KBaTU(pHUKAUUU U TEPErnoAroTOBKE

COTPY/ZHUKOB, UX aTTECTAINH, CIIY>KEOHBIM pacciaelOBaHUsAM;

- KOIIMHM OTYETOB, HANIPABISEMBIC B OPTaHbl CTATUCTUKU.
2.1. JlokyMeHTBI, yKa3aHHbIE B II.
2.2. nactosuiero [lonoxxeHus:, sIBIAIOTCA KOHQUACHIMATBLHBIMU, XOTS, YYUTHIBAs UX MaCCOBOCTb M
€IMHOE MECTO 00pabOTKHU M XPaHEHHUS - COOTBETCTBYIOLIUI rprd OrpaHUYCHHS HA HUX HE CTAaBUTCS.
3. O0padoTKa MepCcoOHANbHBIX JAHHBIX
3.1. Tlonx 00pabOTKO TMEpPCOHANBHBIX JJAHHBIX PAOOTHHUKA TOHUMAETCS TIONYyYECHHE, XpaHCHHE,
KOMOMHHMpOBaHUE, Iepeiaya Uity Jiro00e Ipyroe UCHoib30BaHNEe EPCOHANIBHBIX JaHHBIX PAOOTHHUKA.
3.2. Buensx obecnieueHus pas ¥ CBOOO UEIOBEKA M IPakJaHHMHA Pa00TOIATENh U €T0 IPEICTABUTEIH
npu o0paboTKe NEepCOHANbHBIX MAHHBIX pabOTHHMKA 00s3aHBI COONIONATH CIENyIoIue o0uue
TpeOOBaHMUS:
3.2.1. O6paboTKa MEepCOHATBHBIX JAHHBIX PAOOTHHKA MOXET OCYHIECTBIATHCS HCKIIOYUTEIHHO B
uensix oOecriedeHuss COOMIOEHUS 3aKOHOB M HMHBIX HOPMATHBHBIX INPABOBBIX aKTOB, COAEWUCTBHUS
pabOTHHKaM B TPYAOYCTPOMCTBE, OOYYCHHH W TPOJBIKCHHUH IO CIyKOe, oOecreueHus JIMIHON
0e30macHOCTH PaOOTHUKOB, KOHTPOJISI KOJIMYECTBA M KaU4eCTBA BBIMOJIHAEMON pabOoThl M 00ecTIeueHUs
COXPAHHOCTH UMYILIECTBA.
3.2.2. Tlpu onpenenenun o0beMa U coiepKaHust 00padaThIBAEMbIX MEPCOHATBHBIX JAHHBIX pA0OTHHKA
paboTomarens J0KeH pyKoBozacTBoBaThcst Koncrutynmeit Poccuiickoit @eneparuu, TpyaoBbiM
KOJIEKCOM U MHBIMU (pesiepabHbIMHU 3aKOHAMH.
3.2.3. TlonyueHne NMEpCOHANBHBIX AAHHBIX MOXKET OCYLIECTBIATHCS KaK IyT€M MPEACTABICHUS HX
caMHUM paOOTHUKOM, TaK U ITyTEM IMOJIyYE€HUS UX U3 UHBIX HCTOUHUKOB.
3.2.4. llepcoHasibHBIE AaHHBIE CIEAYET MOJydaThb y HEro camoro. Eciam mepcoHalibHbIE JaHHBIE
pabOTHHKA BO3MOKHO MOJIYYHTh TOJIBKO Y TPEThEH CTOPOHBI, TO pAOOTHHK JOJIKEH OBITh YBEIOMJIEH 00
3TOM 3apaHee, U OT Hero JIOJDKHO OBbITh MOJIYYeHO NMUChbMEHHOEe coriacue. Paboromarens HokeH
COOOIIUTH PAOOTHUKY O LEJNSIX, MPEANoIaraéMbIX HICTOYHUKAX U CIIOc00ax MOTyYeHUs TEPCOHANbHBIX
JaHHBIX, @ TAKXKEe O XapaKTepe MOJUIeKAIIUX TOITYUYEHHUIO MMEePCOHATBHBIX JAHHBIX U MOCIEACTBUAX
OTKa3a pabOTHHUKA /1aTh MMCbMEHHOE COTJIacHe Ha UX MOJIyYeHHE.
3.2.5. PaGoronmatens He MMEET MpaBa Mody4yaTh U 00pabaThIBaTh NEPCOHANbHbIC JaHHbIC pAOOTHHUKA
O €ro TOJUTUYECKUX, PEIUTHO3HBIX W HWHBIX YOSKICHHMAX W 4YacTHOW >Ku3HU. B ciydasx,
HEMOCPEACTBEHHO CBS3aHHBIX C BONPOCAMHU TPYJIOBBIX OTHOIIEHUH, NAaHHBIE O YAaCTHOM >KU3HU
pabotHuKa (MHDOPMAITHS O KUZHEACITEIBHOCTU B c(hepe CEMEHHBIX OBITOBBIX, JIMYHBIX OTHOIICHUHN)
MOTYT OBITH MOJTY4YEHBI B 00paboTaHbl pabOTOIATENEM TOJIBKO C €ro MUCHbMEHHOTO COTJIacHsl.
3.2.6. Paboroxarenb HE UMEET IPABO MOIyYaTh U 00pabaTHIBaTh MEPCOHABHBIC JIaHHBIE PAOOTHHKA
O €ro 4YICHCTBE B OOIIECTBEHHBIX OOBEAMHEHHSIX WJIM €ro NpOoQCOIO3HON AEATENbHOCTH, 3a
UCKJIIOUEHUEM CITy4aeB, MPEAYCMOTPEHHBIX (peepabHbIMU 3aKOHAMHU.
3.3. KobpaboTke, nepenade u XpaHSHHUIO IEPCOHATBHBIX JTAHHBIX PAOOTHUKA MOTYT UMETh JJOCTYII
COTPYIHHUKH:



- Oyxranrepun MBYO byunckoro myaununanpHoro paitona Pecryonuku Tarapcran

- kaapoBoit cimyx6bs1 MBYO BbynHckoro myHunumnanbHoro paiiona Pecriyonuku Tarapcran
-CIICIIUAITUCT, OTBEYAIOIIHNI 32 KOMITBIOTEPHOE COITPOBOXKACHUE 00pa30BaTEIBHOTO MTPOIECcca B IIKOJIE.
3.4. HUcnonb30BaHWE TMEPCOHANBHBIX JIaHHBIX BO3MOXKHO TOJIBKO B COOTBETCTBUM C LEJSIMU,
OMPEICTUBIIUMU UX MOJTyUYEHUE.

3.4.1. TlepcoHanbHbBIE JaHHBIC HE MOTYT OBITH UCIIOJIB30BAHBI B IEJIAX TPUIHMHEHHS UMYIIIECTBEHHOTO
W MOPAJBLHOTO BpeAa TpaklaHaM, 3aTPYAHCHHS peaju3aliul MpaB U cBOOO rpaxman Poccuiickoit
Oenepanun. OrpanuyeHue npaB rpaxaaH Poccuiickoit denepanyu Ha OCHOBE HCIOJIb30BaHUSA
nH(popMaiuu 06 uX COIMaTLHOM MPOUCXOXKIECHUH, O PACOBOM, HAITMOHAJILHOM, I3BIKOBOM, PETTUTHO3HOM
Y NApTUIHON MPUHAICKHOCTH 3alpPEILEHO U KapaeTcsl B COOTBETCTBUU C 3aKOHOAATEIILCTBOM.

3.5. Tlepenaua mepcoOHANBHBIX NaHHBIX PaOOTHHKA BO3MOXKHA TOJIBKO C cOTJIacusi paOOTHHKA WIH B
CiIy4asix, MpsiMO MPEAYCMOTPEHHBIX 3aKOHO1ATEITLCTBOM.

3.5.1. Ilpu mepemaye mMEepPCOHANBHBIX JAaHHBIX pabOTHUKA paboTojaTeNh JOKEH COOII0IaTh
cienyromue TpeOoBaHMS:

- HEe coOoO0mIaTh MEepPCOHAIBHBIC JTaHHBIC PAaOOTHUKA TPEThEW CTOPOHE 0€3 MUCHMEHHOTO COTJIacHs
paboTHUKA, 32 MCKJIIOYEHHUEM CIIydyaeB, KOTJa 3TO HEOOXOAMMO B LIETSAX MPEeNyNpexaACHUsS yTrpo3bl
KHU3HU U 3J0POBbIO pabOTHHUKA, a TAK)KE B CIy4asiX, yCTAHOBJICHHBIX (pe/iepaabHbIM 3aKOHOM;

- HE cooOImaTh MEepCOHANBHBIC JaHHBIE PA0OTHHKA B KOMMEPUYECKHX IeNisAX 0e3 ero MUChMEHHOTO
corJyacus;

- MPEAYNPEIUTH JUIL, TOTYYarOIINX IePCOHANBLHBIC TaHHBIC pA0OTHUKA, O TOM, YTO ITH JAHHBIE MOTYT
OBITh WCIOJB30BaHbl JIUIIh B IENAX, JJIsI KOTOPBIX OHH COOOIICHBI, M TPeOOBATh OT ATHX JIHII
MOATBEPKIEHUSI TOTO, YTO ATO MpaBWJIO coOMIoAeHo. Jluia, monydvaromue rnepcoHaibHble JaHHbBIE
paboTHHKA, 00s13aHbI COOTIOIATH PEXKUM CEKPETHOCTH (KOH(PUIECHITMATBLHOCTH ). JlaHHOE MOJI0KEHHE HE
pacnpocTpaHsieTcsi Ha oOMeH IMepCOHAIbHBIMU JaHHBIMU PAOOTHUKOB B MOPSAIKE, YCTaHOBICHHOM
(dhenepalbHBIMHA 3aKOHAMU,

- paspemaTth JOCTYI K MEPCOHAIBHBIM JaHHBIM PAOOTHUKOB TOJBKO CHEMUAIBHO YIOJTHOMOYEHHBIM
JUIaM, ONIPEICIICHHBIM MMPUKA30M 0 OpTraHU3aIlH, IPU 3TOM YKa3aHHbBIE JIUIA JOJHKHBI HMETh MTPaBO
MOJIy4aTh TOJBKO TE€ TMEPCOHANBHBIC JaHHBIC PAOOTHUKA, KOTOPHIE HEOOXOTUMBI JUISI BBITOJHEHUS
KOHKPETHBIX (DYHKIMI; HE 3ampammBaTh HWHPOPMALMUIO O COCTOSIHUM 370POBbS pPAaOOTHHUKA, 3a
UCKITIOUYEHUEM TEX CBEJICHUH, KOTOPBIE OTHOCSATCS K BOIIPOCY O BO3MOKHOCTH BBITIOJTHEHUS pA0OTHUKOM
TPYIOBOM (HYHKIIHH;

- TepelaBaTh IEPCOHAJbHBIE JlaHHBIE pAaOOTHUKA TMPEACTABUTENSIM pPAOOTHUKOB B MOPSJIKE,
YCTaHOBJIECHHOM TpynOBBIM KOJEKCOM, U OrpaHW4YMBaTh »dTy HUH(GOPMAILMIO TOJIBKO TEMHU
MEePCOHANBHBIMU JaHHBIMH Pa0OTHHKA, KOTOpble HEOOXOAMMBI Jisi BBIMOJHEHHS YKa3aHHBIMU
MPEICTABUTEISIMHA UX (PYHKITHIA.

3.5.2. Ilepenaya mnepcoOHalbHBIX JAHHBIX OT JE€p)KaTelsl WU €ro NPEACTaBUTENEH BHEIIHEMY
MOTPEOUTEII0 MOXKET JIOMYCKATHCS B MUHUMAIBHBIX 00beMaxX M TOJBKO B IENSIX BBIMOJIHEHUS 3a7ad,
COOTBETCTBYIOIINX OOBEKTUBHOM MPUUKUHE COOpA ITUX JAHHBIX.

3.5.3. Ilpum mepemaye NEPCOHATBHBIX JAHHBIX pAa0OTHHKA MOTpeOUTENsIM (B TOM YHCIE U B
KOMMEpPUECKHX LEesIX) 3a Mpeesibl OpraHu3aly padoTofarenab He JOJKEH COOOIIaTh 3TH JaHHbBIE
TpeThbeil CTOpoHE 0e3 MUCBMEHHOro corjacusi pabOTHUKA, 32 MCKIIOYEHHEM CIIy4aeB, KOrja 3TO
HEOOXOIMMO B IEJNAX MPEeIyNpexaeHUs yrpo3bl KU3HU U 3I0pOBbI0 PaOOTHHMKA WM B Cllydasx,
YCTaHOBJIECHHBIX (eepATbHBIM 3aKOHOM.

3.6. Bce mepsl KOH(UIEHIMANBHOCTH TIpH cOope, 00paboTKe M XpaHEHUU MEPCOHAIBHBIX JTaHHBIX
COTPYIHHUKA PACTIPOCTPAHSIOTCSA KaKk Ha OyMaKHBIE, TaK U Ha DJIEKTPOHHBIC (aBTOMATU3HPOBAHHBIC)
HOCHUTENIN HH(POPMAIUH.



3.7. He nomyckaeTcsi OTBE4aTh Ha BOMPOCHI, CBSI3aHHBIE C Mepeavyeii mepcoHanbHON HHGOPMAITIH 110
TenedoHy Hiu Qaxcy.
3.8. XpaHeHHe MepCOHANBHBIX JaHHBIX JOKHO MPOUCXOANTH B MOPSJIKE, UCKITIOYAIOIIEM UX yTpaTy
WM UX HETIPAaBOMEPHOE UCIIOIb30BaHUE.
3.9. Ilpu npUHATHH pELICHHH, 3aTParuBalOIUX HHTEPEChl paboTHHKA, paboToIaTeNh HE UMEET MpaBa
OCHOBBIBAThCSI HAa MEPCOHATBHBIX TaHHBIX PA0OTHHKA, MOJYYEHHBIX UCKIIOYUTENIBHO B PE3yNIbTaTe UX
aBTOMATHU3UPOBAHHONW OOpPaOOTKHU WUIH 3IEKTPOHHOrO moiyyeHusi. Paboronarensb yuuThIBaeT JIUYHBIE
KadecTBa pabOTHHKA, €T0 TOOPOCOBECTHBIN U A (DEKTUBHBIN TPY/I.

4. JJocTyn K NepCOHAJIBLHBIM JAHHBIM
4.1. BuyTpeHHU oCTyN (IOCTYI BHYTPU OpPraHU3aIiN).
4.1.1. IlpaBo gocTyna K NepcoOHaIbHBIM JaHHBIM COTPYAHHMKA UMEIOT:

JUPEKTOP OpraHu3aluu;

3aMECTUTEND AUPEKTOPA;

caM paOOTHUK, HOCUTEIb JJaHHBIX;

JIPYTUE COTPYTHUKH OPTaHU3AIMHU TIPU BBITTOJIHEHUH UMHU CBOMX CITY)KEOHBIX 00s13aHHOCTEH.
4.1.2. Ilepedenp aull, UMEIOMIKMX JOCTYN K MEPCOHAIBHBIM JaHHBIM PaOOTHUKOB, OMPEICISICTCS
MPUKA30M JUPEKTOPA OPraHU3aIINH.

4.2. BHeuHuii 1oCTyI.
4.2.1. K ynciny MaccoBbIX MOTpeOUTENel MepCOHATbHBIX TaHHBIX BHE OPraHU3AIMH MOXHO OTHECTU
rOCyJapCTBEHHbIE U HETOCY1apCTBEHHBIC (PYHKIIMOHATIBHBIE CTPYKTYPHI:
- HaJOroBbI€ UHCIIEKLIUY;
- MPaBOOXPAaHUTENIbHbBIE OPTaHbI;
- OpraHbl CTaTUCTHKHU;
- CTpaxoOBBIE areHTCTBA;
- BOGHKOMATHI;
- Oprabl COLIMAJIBLHOTO CTPAXOBaHMUS,
- TMIEHCUOHHBIE (DOH]IBI;
- TOJpa3/eNIeHUs] MyHULIMTAIbHBIX OPTaHOB YIIPaBJICHHS;
4.2.2. Han3opHO-KOHTPOJBbHBIE OpraHbl MMEIOT JAOCTYH K HH(pOpMalMd TOIBKO B cdepe cBoel
KOMIIETEHIUH.
4.2.3. Opranu3zaiuu, B KOTOPbIE COTPYAHUK MOKET OCYIIECTBIIATh EPEUUCICHUS JEHEKHBIX CPEACTB
(cTpaxoBble KOMIIAHUH, HETOCYJAPCTBEHHbIE IEHCUOHHBIE (DOHIbI, OJIarOTBOPUTENbHbBIE OpraHU3aIIH,
KPEAUTHBIE YUPEKACHHS), MOTYT MOIYYUTh JOCTYH K MEPCOHAIbHBIM JaHHBIM PaOOTHHKA TOJIBKO B
cllydae ero MUCbMEHHOTO pa3pelieHusl.
4.2.4. lpyrue opranuszamnuu. CBeeHus o paboTaroeM COTPYAHUKE WK YK€ YBOJIGHHOM MOTYT OBITh
IIPEOCTABIICHBI JPYroi OpraHU3alMy TOJBKO C MHUCHbMEHHOTO 3ampoca Ha ONaHKe OpraHM3alvu, ¢
MPUIIOKEHUEM KOMHUK HOTapUAIbHO 3aBEPEHHOro 3asBieHUs paboTHHKA. [lepcoHanbHBIC NaHHBIE
COTPYZHUKAa MOTYT OBITh MpPEIOCTaBICHBl POJCTBCHHHKAM WM WIEHAM €ro CEMbH TOJBKO C
MMHUCBbMEHHOTO Pa3peIIeHUs CaMOTro COTPYyIHUKA. B ciyuae pa3Boja ObiBIIas cynpyra (Cyrnpyr) UMErOT
MpaBo 0OPATUTHCS B OPraHU3ALINIO C TMCEMEHHBIM 3aIIPOCOM O pazMepe 3apadO0THOI MIaThl COTPYTHUKA
6e3 ero cornacus (YK PO).

5. 3amura nepcoHAJbHBIX JAHHBIX
5.1. Ilox yrpo3oi miaM ONacHOCTBIO yTpaThl MEPCOHAIBHBIX JAHHBIX MOHMMAETCS €AMHUYHOE WIH
KOMIUIEKCHOE, PEaJIbHOE NI MTOTEHIIMAIbHOE, AaKTHUBHOE WJIN ITACCUBHOE IIPOSBICHUE 3JI0YMBIIIIJIEHHBIX
BO3MOKHOCTEH BHEIIIHUX WJIK BHYTPEHHUX UCTOYHUKOB YTPO3bI CO3/1aBaTh HEOIaronpHusTHbIE COOBITHS,
OKa3bIBaTh JIECTA0OMIIN3UPYIOIIEee BO3ACHCTBUE HA 3aIIUIIAEMYI0 HH()OPMAIHIO.



5.2. Puck yrpo3bl moObIM HWHGOPMAIMOHHBIM peCcypcaM CO3Jal0T CTUXHUHHBIC O€ICTBUA,
AKCTpEMAJIbHBIE CUTYallUd, TEPPOPUCTUUYECKUE JCUCTBUS, aBapUM TEXHUYECKUX CPEACTB U JIMHHUU
CBSI3H, Ipyrue 0OBEKTUBHBIE 0OCTOSTENHCTBA, a TAK)KE 3aUNHTEPECOBAaHHBIC U HE3aUHTEPECOBAHHbBIC B
BO3HUKHOBEHHH YTIPO3bI JIHIIA.
5.3. 3ammuTa NEpPCOHATBHBIX JAaHHBIX TNPEACTABISIET COOOW JKECTKO pPErIaMEHTHPOBAHHBIA U
JUHAMHYECKU-TEXHOJIOTMUECKUN  Tpolecc, MNPEeAyNpexAaloluid  HapylleHHe  JOCTYIHOCTH,
L[EJIOCTHOCTH, IOCTOBEPHOCTH U KOH(PHUACHIINATHHOCTH MEPCOHATIBHBIX JaHHBIX U B KOHEYHOM CUeTe
00eCIeunBarOIINiI TOCTATOYHO HAJEKHYIO 0€30MacHOCTh MHGOPMAIIMH B TIPOIIECCe YIPaBICHYECKON
Y IPOU3BOJICTBEHHOM JEATEIbHOCTH.
5.4. 3ammTa MepcoHaIbHBIX JAHHBIX PAOOTHUKA OT HETIPABOMEPHOTO UX UCIOIB30BAHUS WIH YTPATHI
JO0JDKHA OBITH oOecreyeHa paboTodaTeneM 3a CUeT €ro CpeACTB B MOPSAAKE, YCTAaHOBIEHHOM
benepanbHBIMU 3aKOHAMHU.
5.5. "BHyTpeHHs 3amura’.
5.5.1. OCHOBHBIM BUHOBHUKOM HECAaHKIIMOHUPOBAHHOTI'O IOCTYMA K IEPCOHAIBHBIM JAHHBIM SIBIISIETCA,
KaK MpaBUJIo, IEPCOHAI, pabOoTalOMUK ¢ TOKyMEHTaMH U 0a3aMu JaHHBIX. PermameHTanus rocrymna
nepcoHana K KOH(HIEHIUANbHBIM CBEICHHUSIM, AOKYMEHTaM W 0a3aM [aHHBIX BXOAMUT B YHCIIO
OCHOBHBIX HampaBleHUI OpraHu3allMOHHON 3alTUThl HHGOPMAIUH.
5.5.2 Jlna obecriedeHUN BHYTPEHHEH 3alIUThl MEPCOHAIBHBIX IaHHBIX PaOOTHUKOB HEOOXOIUMO
COOIOATh PSi MEp:
- OrpaHMYCHHE W periaMeHTaIis COCTaBa PAOOTHHUKOB, (PYHKIIMOHAIBHBIE OOS3aHHOCTH KOTOPBIX
TpeOyIOT KOHPUICHIIMATBHBIX 3HAHUM;
- CTporoe u3bmparenbHOe U OOOCHOBAHHOE paclpeeicHUE JTOKYMEHTOB M WH(OpMAIUU MEXTY
paboTHUKaMU;
- palMoOHaJbHOE pa3MelleHue padoynmx MecT paOOTHUKOB, IPU  KOTOPOM HCKIIOYAOCh

ObI 0ECKOHTPOJIBHOE MCITOJIb30BAaHUE 3allIUIaeMOi HH(OpMAINK;
- 3HaHHe pabOTHUKOM TpeOOBaHMI HOPMATHBHO-METOANUECKHUX JOKYMEHTOB I10 3a1uTe HHOpMauu
U COXPaHEHUHU TalHBI;
- HaJu4ue HeOOXOIUMBIX YCIOBUN B TOMEIIEHUH I padOThI ¢ KOH(MUICHIIMATLHBIMU JOKYMEHTAMHA
u 0a3aMu TaHHBIX;
- ONpEeNeNCHHe W periiaMeHTAIlUsl COCTaBa Pa0OTHUKOB, HMMEIOIIMX TIPaBO JocTyma (BXOAa) B
MOMEIIEHUE, B KOTOPOM HaXOAUTCS BBIUMCIUTENbHAS TEXHUKA;
- OpraHu3alus NOpsAKa YHUUTOXKEHHS HH(POpMAILIUH;
- CBOEBPEMEHHOE BBIABIICEHWE HApyIIEHUs TPeOOBAHUN pPa3peUINTENIbHOM CHUCTEMBI JOCTYIa
paboTHUKAaMU TOJIpa3esieHus;
- BOCHUTATENbHAS U PA3bICHUTENbHAS pad0Ta C COTPYIHUKAMH I10 IPEAYTIPEKACHUIO YTPATHI IIEHHBIX
CBEJICHMIA TP padoTe C KOHPHUICHIIMATHHBIMU JOKYMEHTAMH,
- HE IONycKaeTcs Bblaya JIMYHBIX JIe] COTPYIHUKOB Ha padoune MecTa pyKOBOJUTEIICH.
5.5.3 3amura mnepcoHANbHBIX JAaHHBIX COTPYJHHMKA Ha DJJIEKTPOHHBIX HOCUTENsX. Bce mamkw,

coJieprKaliye nepcoHaabHble JaHHbIE COTPYAHHUKA, TOJDKHBI OBITh 3alUIIECHbI TAPOJIEM.

5.6. "Buemnss 3anmra".
5.6.1. Jlns  3amuTel  KOH(pHUACHIMAIbHOW  WHGOPMAIMK  CO3MAIOTCS  IeJICHAIIPABICHHBIC
HeOJIaronpusTHbIE YCIOBUS U TPYIHOMPEOI0IUMbIE IPETATCTBUS IS JIUIA, TBITAIOIIET0Cs COBEPIIUTD
HECAHKIIMOHMPOBAHHBIA  JocTynm UM oBiaaeHue wuHpopmammen. Llenpto u  pe3yabTarom
HECaHKIMOHUPOBAHHOTO JIOCTYIAa K HHPOPMAIIMOHHBIM pecypcaM MOKET OBITh HE TOJBKO OBIIAJCHUE
LIEHHBIMU CBEACHUSIMU M UX MCIOJIb30BAHHE, HO U HMX BUJOM3MEHEHHE, YHUUTOXCHHE, BHECEHHE
BUpYca, ToaMeHa, panbcudukamnms coaepKanusi pEKBU3UTOB JOKYMEHTA | JIp.



5.6.2. Ilog MOCTOPOHHHMM JIMIIOM TOHHMAETCS JIF0OO€ JIUII0, HE HMEIOIIee HETMOCPEICTBEHHOTO
OTHOIICHUA K JCATCIIbHOCTH KOMITAHWUU, ITIOCCTUTCIIN, paGOTHI/IKI/I z[pyrnx OpFaHI/ISaLII/IOHHBIX CprKTyp.
[TocTopoHHUME NHIIA HE JOJDKHBI 3HATH paclpenesieHue QyHKINH, pabodyre MpoLecChl, TEXHOIOTHIO
COCTaBJICHHA, O(bOpMJIeHI/I}I, BCACHUA U XpaHeHI/IH I[OKyMeHTOB, pI(S 1 pa60qnx MaTepI/Ia.HOB B OTACIIC
nepcoHana.

5.6.3. Jlna oOecrieueHuss BHEIIHEW 3alUThI MEPCOHAIBHBIX JAHHBIX COTPYAHUKOB HEOOXOIMMO
coOJI01aTh Psi Mep:

MOPSIIOK MPHUEMa, yueTa U KOHTPOJIS ACATEIHbHOCTH MTOCETUTENICH;

MPOMYCKHOM PEXKUM OpraHU3allNH;

TCXHUYCCKUC CPCACTBA OXpPaHbl, CUTHAJIU3AllUN;

MIOPSIAOK OXPAaHbl TEPPUTOPUH, 3JaHUN, IOMEIEHUH, TPAHCIIOPTHBIX CPEICTB;

TpeOOBaHUS K 3aIIUTe HHPOPMALIUU ITPH HHTEPBBIOMPOBAHUH U COOECETOBAHUSAX.
5.7. Tlo BO3MOKHOCTH MEPCOHATBHBIC TaHHBIC 00E3THIUBAIOTCSL.
5.8. Kpome wmep 3amuThl MepCOHAJIbHBIX MJAHHBIX, YCTAHOBJIEHHBIX 3aKOHOJIATEIbCTBOM,
paboTtonaTeny, paOOTHUKH U UX MPEACTaBUTEIN MOTYT BbIpaOaThIBaThb COBMECTHBIE MEPHI 3alIUThHI
MEPCOHANBHBIX TAaHHBIX pAOOTHUKOB.

6. IlpaBa u 00s13aHHOCTH Pa0OTHUKA
6.1. 3akperuienue npaB paOOTHUKA, PETVIAMEHTHUPYIOUIMX 3alIUTy €ro IMEePCOHAIBHBIX JaHHBIX,
o0ecreynBaeT COXpPaHHOCTh MOJIHOW U TOYHOM WH(OPMALIUU O HEM.
6.2. PaboTHUKM W MX TPEICTABUTENN JOJDKHBI ObITh O3HAKOMIIEHBI IOJ PACHHCKY C JTIOKyMEHTaMu
OpraHU3aIMH, YCTaHABINBAIOLIIMMH MOPSIOK 00paOOTKU MEPCOHATBHBIX TaHHBIX PAOOTHHKOB, a TAKXKe
00 ux mpaBax U 003aHHOCTSIX B 3TOH 00J1aCTH.
6.3. B mensx 3amuThl NEPCOHABHBIX JaHHBIX, XpaHAIIMXCS y paboToaaress, paOOTHUK UMEET MPaBo:
- TpeOoBaTh UCKIIOUYEHUS UM UCIIPABIICHUSI HEBEPHBIX MJIM HEMOJHBIX MEPCOHANBHBIX JIaHHBIX; - HA
CBOOO/HBIN OeCrIaTHBIM JOCTYI K CBOMM IE€PCOHAJIBHBIM JIaHHBIM, BKJIIOYas MPaBO HA MOJyYEHUE
KOIHA JT000¥ 3armmcH, coiepKaIiei mepcoHanbHbIC TaHHBIC,
- IepCOHAIbHbIC JaHHbIE OLIEHOYHOTO XapakTepa [OIOJHUTH 3asBICHHEM, BBIPAXKAIOIIUM €ro
COOCTBEHHYIO TOUKY 3pEHUS;
- OIpeNeNATh CBOMX MPEeACTaBUTENEH /IS 3aIIUThl CBOUX NEPCOHAIBHBIX JaHHBIX;
- Ha COXPAHEHHUE U 3aIUTYy CBOEU JIMYHON U CEMEHHOM TalHBbI.
6.4. PabGoTHuK 00s13aH: - HepeaBaTh pabOTOAATENIO HIIH €r0 IPEICTAaBUTEII0 KOMITJIEKC T0CTOBEPHBIX,
JIOKYMEHTHPOBAaHHBIX IEPCOHATBHBIX JAHHBIX, COCTaB KOTOPBIX yCTaHOBJIEH TpynoBeIM KojekcoM PO.
- CBOEBPEMEHHO CO00IIaTh paboToaTENI0 00 U3MEHEHUH CBOMX MEPCOHAIILHBIX JTAHHBIX.
6.5. PaGoTHUKHM CTaBAT paboTOAATENS B U3BECTHOCTH 00 M3MEHEHUH (haMUJTUU, UMEHHU, OTYECTBA, 1aThl
POXJIEHUS, UYTO IIOJy4yaeT OTPAKECHHWE B TPYAOBOW KHIKKE HA OCHOBAHUHU TPEACTABICHHBIX
nOoKyMeHTOB. [Ipm HeoOXOOMMOCTH HW3MEHSIOTCS JaHHble 00 o0pa3zoBaHuu, mpodeccuw,
CIELMAIbHOCTH, IPUCBOEHUH HOBOT'O pa3psaa U Ip.
6.6. B mensx 3amuThl YaCTHOW J>KM3HM, JTUYHOM W CeMEHHOW TalHbI PaOOTHHUKH HE JIOJDKHBI
OTKa3bIBaThCsl OT CBOEr0 IMpaBa Ha 00pabOTKY MEpPCOHANBHBIX NAaHHBIX TOJIBKO C HMX COTIJIacus,
MTOCKOJIbKY 3TO MOYKET MOBJIEYb MPUUYUHEHNE MOPAIILHOTO, MaTEPHAILHOTO Bpea.
7. OTBEeTCTBEHHOCTh 3a pa3rjalleHue KOHPpUuIeHHUAJIbHOH uHGOpMAUMHU, CBS3aHHOW ¢
NepPCOHATbHBIMH TAHHBIMHU
7.1. TlepcoHanbHast OTBETCTBEHHOCTh
- OJIHO U3 TJIaBHBIX TPeOOBAHUHN K OpraHU3aiK (yHKIIMOHUPOBAHUS CUCTEMBI 3AIIUTHI IIEPCOHATBHON
uHpopMauu 1 00s3aTenbHoe ycinoBrue odecriedyeHus 3(P(HEKTUBHOCTH 3TON CHCTEMBI.
7.2. FOpunudeckue u (pu3nyeckue JULA, B COOTBETCTBUU CO CBOMMM HOJHOMOYHMSIMM BJaJICIOIINE



uHpopManvel 0 TrpaxkIaHaX, IOJYYalOIMe U HCIHOJB3YIOUIME €€, HECYT OTBETCTBEHHOCTHh B
COOTBETCTBUHU C 3aKOHOAATeNbCTBOM Poccuiickorn @exepanuy 3a HapylLIEeHHE DPEXKMMa 3allUThI,
00pabOTKHU M MOPSAIKA HCIIOIB30BAaHMS STON HH(POPMAIIH.

7.3. PykoBoauTesh, pa3pemaonuii T0CTyl COTPYAHUKA K KOH(DHUIECHITUAIEHOMY JOKYMEHTY, HECET
MEPCOHANIBHYIO OTBETCTBEHHOCTH 32 JAHHOE pa3pelieHue.

7.4. Kaxaplii COTPYIHHMK , TOJYYArOIIMH M1 padoThl KOH(DHICHIMAIBbHBIA JOKYMEHT, HECET
€IMHOJIMYHYIO OTBETCTBEHHOCTD 32 COXPAHHOCTh HOCUTENS U KOH(UIEHIIMATBHOCTh HH(DOPMALIHH.
7.5. Jluma, BUHOBHBIE B HaApYIIEHWW HOPM, PETYJIHUPYIOIIMX IOJydyeHHe, OOpabOTKy | 3aluTy
MEPCOHANBHBIX JIaHHBIX PaOOTHHKA, HECYT AMCUMIUIMHAPHYIO, aJMUHHUCTPATHBHYIO, T'PaXKIAHCKO-
MIPABOBYIO WJIM YTOJIOBHYIO OTBETCTBEHHOCTh B COOTBETCTBHH C (hefiepaTbHBIMU 3aKOHAMHU.

7.5.1. 3a HeWcCHONIHEHUE WK HEHaJIeKallee UCTIOHEHHEe PA0OTHUKOM IO €r0 BUHE BO3JIOKEHHBIX Ha
HEro OO0S3aHHOCTEW 10 COOJIOACHHWIO YCTAaHOBIEHHOTO TIOpSAAKAa pabdOThHl CO CBEICHUSMHU
KOH(UISHITMALHOTO XapakTepa paboTomaTeNb BIpaBe MPUMEHSATh MPETyCMOTPEHHBbIE TpyaOBBIM
KOJIEKCOM JUCLHUIIJIMHAPHBIE B3bICKAHHUS.

7.5.2. JIOMKHOCTHBIC JIMIIa, B OOS3aHHOCTH KOTOPBIX BXOJHWT BEJCHUE IEPCOHAIBHBIX JAaHHBIX
COTPYIHHUKA, O0S3aHbI 00ECTEeYUTh KaKIOMy BO3MOXXHOCTh O3HAKOMJIEHUS C JOKYMEHTaMU U
MaTepuajgamMH, HEMOCPEICTBEHHO 3aTparMBaloOllMMU €ro MpaBa U CBOOONBI, €CIM HHOE He
MPEeIyCMOTPEHO 3aKOoHOM. HenmpaBoMepHbIi 0TKa3 B MPEAOCTaBICHHH COOPaHHBIX B YCTAHOBICHHOM
MOPSZIKE JOKYMEHTOB, JINOO HECBOEBPEMEHHOE MPEIOCTABICHUE TaKUX JOKYMEHTOB WU WHOMN
nH(OPMAIINY B CITydasx, MPeIyCMOTPEHHBIX 3aKOHOM, JIN0O MPEOCTABICHIE HETIOTHOMN HJIH 3aBEJIOMO
JIO)KHOW WMH(pOpPMALIUU - BJICUYET HAJIOXKEHHE HAa JTOJDKHOCTHBIX JIMIl aJIMUHUCTPATUBHOTO mTpada B
pasMmepe, onpezensemom Koaekcom 00 aAMUHUCTPATUBHBIX MPABOHAPYILICHHUSX.

7.5.3. B cootBercTBUM ¢ ['pakJaHCKMM KOJEKCOM JIMIA, HE3aKOHHBIMH METOJAMH MOJyYHUBIINE
WH(pOpPMAIIHUIO, COCTABISIONIYIO CIY)KEOHYIO TalHY, 00s3aHbl BO3MECTHUTh NMPUYMHEHHBIC YOBITKH,
MPUYEM TaKas e 003aHHOCTh BO3JIaraeTcsi 1 Ha paOOTHHKOB.

7.5.4. YronoBHas OTBETCTBEHHOCTH 332 HAPYIIIEHUE HEMPUKOCHOBEHHOCTH YaCTHOM KU3HH (B TOM YHCIIS
HE3aKOHHOE COOMPAaHKE W PACIPOCTPAHEHUE CBEICHUH O YaCTHOM JKU3HH JIUIIA, COCTABIISIONIETO €T0
JUYHYIO WM CEMEWHYIO TaiiHy, 0€3 ero coriacus), HepaBOMEPHBINA JTOCTYI K OXPaHIEeMO 3aKOHOM
KOMITBIOTEpHOW MH(pOpManuu, HEMpaBOMEpPHBIA OTKa3 B TMPEJOCTaBICHHH COOpaHHBIX B
YCTAHOBJICHHOM TOPSAJIKE JTOKYMEHTOB U CBEJICHUW (€CIM ATH ACSHUS NPUUYUHWIKA BpeJ IpaBaM U
3aKOHHBIM HHTEpecaM TpakJaH), COBEPIICHHbIE JHIIOM C HCIOJIb30BAHUEM CBOETO CIy>KEOHOIro
MOJIOKEHUS HakasbIBaeTcs mTpadoM, aubo JHIIEHUEM IpaBa 3aHUMATh ONpeAeNieHHbIE TOJIKHOCTU
WJTU 3aHUMAThCS OTPEICTICHHON JIeATEeIbHOCTBIO, JTMO0 apecToM B cOOTBeTCTBUM ¢ YK PO.

7.6. HemmpaBOMEPHOCTD NIEATEILHOCTH OPTraHOB TOCYAapCTBEHHOM BIACTH M OPraHU3AIMK 110 cO0Opy U
MCIOJIb30BAHUIO MTEPCOHATBHBIX IAHHBIX MOXKET OBITh YCTAaHOBIIEHA B CYACOHOM MOPSIKE.
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